Portlock Rental FAQs
1. Describe The Portlock and its available rentable spaces.
The Portlock is a 1908 historic building with original hardwood floors, a large yard which is
beautifully landscaped and well-maintained, and includes a wheelchair-accessible ramp to the
entrance. There are two rentable rooms which are approximately 20’x30’ and there is a kitchen
available for warming and storage of foods and drinks. Cooking on-site is not permitted.

2. What type of functions are typically held at The Portlock?
The Portlock is perfect for baby and bridal showers, birthday and anniversary parties, small to
average-sized reunions, church functions, repass gatherings, group or organization meetings and
parties, small weddings, etc.

3. What are the approximate room capacities?
A family-style horseshoe setup can seat approximately 40-50 guests; café-style setups can seat
approximately 48-60 guests. Other seating arrangements could accommodate more or less
depending upon need and function.

4. Is there a limit to the number of guests that can be accommodated?
The Portlock is generally not rented to parties over 100 guests due to parking and other
limitations.

5. Can the room be held with the payment of a deposit?
Rentals require payment in full to reserve a date including the entire room rental fee and
refundable $100 security deposit. Rentals may not be “held” pending application and/or
payment.

6. How far in advance do I have to reserve? Can I reserve a date for next
year?
Rentals must be reserved at least three weeks (21 days) in advance and can be reserved in
advance up to one year from date of application.

7. Are tables and chairs included in the rental? What about linens,
tableware, flatware, serving utensils, catering appliances, or other items?
We have a set number of rectangular and/or round folding tables and chairs that would be
included in the rental fee. Staff will set them up for you prior to your function according to your
pre-planned layout and then take them down afterwards. We do not have linens, tableware,
flatware, serving utensils, catering appliances, decorations or other items available for rent.

8. What is your policy on cancelations, rescheduling and refunds?

Please refer to full policy stated on pg. 4 in the Application:
http://www.cityofchesapeake.net/Assets/forms/departments/parks_rec/Rental+Applications/P
ortlock+Rental+Application+2.pdf

9. Can I serve alcohol at my function? Alcohol consumption may be
approved at The Portlock based on the following procedures and
requirements:

For full rental policies, guidelines and rules, please see Rental Application:
http://www.cityofchesapeake.net/Assets/forms/departments/parks_rec/Rental+Applications/P
ortlock+Rental+Application+2.pdf

