
MISCELLANEOUS SITE WORKSHEET

SITE _____________________________________________________________________

DEVELOPER __________________________________ 
PHONE # __________________

PROJECT  ________________________________________________________________

LOCATION _______________________________________________________________

D&P ENGINEER __________________________________________________________

AC # _______________________     TMN ______________________________________









(13 digits)

DATE SUBMITTED __________________  SITE PLAN AC #____________________









(IF EXISTING SITE)

SITE PLAN REQUIRED (Y/N)


STIPULATIONS ______________________________________________________

A.
BUSINESS 


(Questions to be asked of applicant – Ensure adequate data for worksheet completion.)


____
1.
What is the nature of the business? __________________ (Note any sale or 




storage of gasoline or hazardous materials).


____
2.
Is the business new or is the nature of the business changing? ___________


____
3.
What are the proposed improvements? ____________________________





(Does applicant have a sketch of proposed improvements)


____ 
4.
If proposed improvements include a building addition, how many square 




feet is the addition? _____________ Compare size of addition to existing 




buildings.  If the proposed addition increases the building area by 20% or 




more, a site plan is required.


____
5.
Is the number of employees/students increasing?______________________


____
6.
Will proposed improvements change amount or type of traffic in and out of 




the site? ____________________    




Is ingress/egress changing?____________


____
7.
Is off street parking provided?_____________________


____
8.
Number of parking spaces provided ______.


____
9.
Number of parking spaces required _________.  (If additional parking 




spaces are required, a site plan is required).  


____  10.
Proposed paving – if paving requires land disturbance (regrading, cut/fill), 




then go to paragraph G.  Even if land disturbance can be avoided, 




stormwater criteria may apply if greater than 10,000 square feet (2500 




square feet in CBPA), go to G.


____
11.
Are plumbing supply fixture units being added?  ________  If yes, see 




Public Utilities.


____
12.
Are sewer flows increasing per appendix VIII, PFM Volume I? ______  




If yes, see Public Utilities.




____
A-1.
Field investigation may be warranted.

B.
ENTRANCE


____
1.
Inspect existing entrance.


____
2.
Is entrance paved?


____
3.
How wide is the entrance?


____
4.
Is the entrance a City Standard or similar to one?  What are entrance radii?


____
5.
If a City standard commercial entrance is required, a site plan will be required.


____
6.
Is there a driveway pipe?

C.
DRAINAGE


____
1.
Watershed (include subscript)


____
2.
What is drainage like in the area?


____
3.
Will improvements significantly change runoff (1% rule)?  Are drainage facilities adequate for existing conditions? (Problem drainage areas)




Note: If no site plan required then no pro-rata required.

D.
FUTURE RIGHT-OF-WAY NEEDS


____
1.
Check Chesapeake Master Road Plan to deter​mine ultimate right-of-way.


____
2.
Determine if current\future City/State projects affect

proposed improvements.  Check Priority Transportation Projects Book.


____
3.
Determine existing/ultimate right-of-way (state

below).  Ensure improvements do not fall within ultimate right-of-way.

E.
LOCATION


____
1.
Tax map included with parcel highlighted.


____
2.
Maintenance map checked.  Determine status of roads - list below.


____  
3.
Pull up by tax map number on computer to determine if plan has come in under either the site plan process or preliminary process.
F.
DEPARTMENTAL COORDINATION  


Check with the departments below to determine if they require a site plan.  List their 


comments below.  If no site plan is required indicate in Comments Section.


____  
1.
Planning Department

a) Name of Contact ​​​​​​_________________________

b)  Date _________________

c) Is site within CBPA – determine whether or not in an RMA or RPA.  If site is within a CBPA, BMPS and erosion and sediment measures shall be installed in accordance with code.  (Go to paragraph G).  Planning will require a site plan: if a WQIA is required, if a previous CBPA plan was submitted or if there is any waiver requirement for nonconforming lot, i.e., lot is not buildable due to encroachment into RPA (12-512D).

d) If Planning requires site plan due to RPA encroachment, PUD, etc.; a  final site plan is required.  Planning may require a preliminary site plan application (direct applicant to Planning) but this alone does not require a final site plan.

e) Comments:


____ 
2.
Office of Zoning Administration

a) Name of Contact ​​​​​​_________________________

b) Date __________________

c) If Zoning requires a site plan, then a final site plan is required.

d) Comments:


____ 
3.
Landscaping:
a) Contact:______________________________, Date ______________

b) If Zoning is the only one requiring a site plan, then indicate in letter that landscaping will required at the time of Building Permit application.  If no Building Permit is required, then indicate in letter that “No final site plan will be required subject to landscaping requirements being fulfilled as determined by City Zoning.”

c) Comments:


____
4.
Public Utilities




Even if building addition < 20%, DPU may require site plan due to 




additional sewer flows or inadequate water meter size.




____
a.
Contact _______________________, Date _____________




____
b.
If DPU does not require a site plan, but pro-rata, additional fees 






or backflow preventer are required, notify applicant in letter 






these are required at the time of building permit application.




____
c.
Comments:

G.
EROSION AND SEDIMENT CONTROL PLANS AND STORMWATER \


CBPA REQUIREMENTS

 ___ 
1.
Total disturbed area in square feet _____________.


____ 
2.
Disturbed area 10,000 square feet or greater, Erosion and Sediment Control plan required, 2,500 SF for single family sites.  Also, analysis by PE or CLS is required to determine what Stormwater Management treatment measures are needed.



____
3.
Site in CBPA and disturbed area is greater than 2,500 square feet, Erosion and Sediment Control plan required.  Stormwater Management analysis by PE or CLS is also required to determine what treatment measures are needed.


____
4.
If improvements encroach into RPA, then analysis by PE or CLS required to determine what stormwater treatment measures are needed.

H.
RECOMMENDATIONS BY REVIEW ENGINEER


Miscellaneous Site Worksheet
Page 1

Miscellaneous Site Worksheet
Page 4

