
Utility Construction Record Drawing Review Procedure 
 

 

 

BEGIN
 

Consultant contacts DDP inspector to 
obtain field data that inspector collected 

The Consulting Engineer submits four 
(4) prints to DDP for review/approval. 

DDP inspector reviews CRD 
for inclusion of field changes 

DDP routes one (1) set of prints to 
DPU for review. 

DDP compiles review comments in ten 
(10) days and responds to Consultant. 

DDP Inspector sends written 
comments to Consultant via fax 

DDP sends approval notification to the Consultant via fax 

DDP sends one (1) approved CRD print and requests 
Final Paperwork memo to DPU. 

 Once DDP receives Final Paperwork memo, chlorination 
& sampling may proceed. 

DPU activates the water and sewer improvements. 

DDP reviews the electronic copy & forwards      
to DPU in forty-eight (48) hours. 

Once samples pass, FINTA is requested from DPU 
with two (2) approved CRD prints and utility final 
scheduled within twenty-one (21) days. 

CRD ready for 
approval 

END 

Notations: 

DDP – Dept of Development & Permits 

DPU – Dept of Public Utility 

CRD – Construction Record Drawing 

Consultant submits one electronic copy on CD (AutoCAD and PDF 
formats) to DDP seventy-two (72) hours after final inspection. 

NO 

YES 

 

 

DPU Engineering reviews the CRD and 
returns comments to DDP in seven (7) days 
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