PLAN FOR REESTABLISHING JURY TRIALS IN THE CHESAPEAKE CIRCUIT COURT
1st Judicial Circuit of Virginia
The Chesapeake Circuit Court, after consultation with the Chesapeake Sheriff’s
Office and City of Chesapeake Facilities Management Team, proposes to adopt the
following plan to ensure the safety of all parties, staff, witnesses, and jurors during jury
trials for the duration of the COVID-19 pandemic. This plan was established using
resources and guidance provided by the Supreme Court of Virginia Office of the Executive
Secretary, the CDC, the Virginia Department of Health, the United States Courts COVID19 Judicial Task Force Report of the Jury Subgroup: Conducting Jury Trials and Convening
Grand Juries During the Pandemic, and the Emergency Temporary Standard of the Virginia
Department of Labor and Industry, effective July 27, 2020, which is incorporated herein
by reference.
ENTRY INTO THE COURTHOUSE, SAFE CONDUCT PROCEDURES,
AND COURTHOUSE CLEANING
1)
The Chesapeake Circuit Court is located on the 3rd and 4th floor of the Circuit Court
and General District Courts Building located at 307 Albemarle Drive in Chesapeake
(Exhibit 1). The first two floors of the Courthouse are comprised of the General District
Court and the Office of the Commonwealth’s Attorney. The public common areas of the
Courthouse are covered by a large 4-story atrium spanning the length of the building, which
provides air flow and natural light (Exhibit 2). Primary access to the upper floors of the
Courthouse is by open escalators (Exhibit 3) or by a bank of two large elevators.
2)
The Courthouse’s entry and exit points are separately located in the atrium (Exhibit
4). The entry doors are automatic touchless, and lead to the security and COVID-19
screening checkpoint. The exit doors, located away from the entry doors, are likewise
automatic and touchless. Social distancing, face covering, and COVID-19 signs (Exhibit
5), as well has hand sanitizing stations (Exhibit 6) are located throughout the Courthouse.
Seating has been rearranged or removed to comply with social distancing requirements.
In all places inside the Courthouse, compliance with social distancing is enforced.
The Court issued the attached Order (Exhibit 7) titled “In Re: Order Regarding Additional
Courthouse Security, Health, and Safety Measures During COVID-19 Emergency,” dated
May 15, 2020, (1) prohibiting entry into the Courthouse by members of the public who
present a risk of COVID-19 transmission, (2) authorizing the Sheriff to question entrants
regarding potential exposure to COVID-19, (3) mandating the use of face masks covering
the nose and mouth, subject to medical restrictions and other exemptions approved by the
presiding judge, and (4) mandating social distancing at all times within the building. If an
individual does not have a face covering, one will be provided by court personnel.

All jurors and visitors to the Courthouse are asked to read the notice of health
screening questions posted on the Courthouse doors (Exhibit 8) and are denied entry if they
cannot meet the screening criteria. Any person who is refused entry into the building will
be provided with the attached handout (Exhibit 9), which includes contact information for
the Court or the office to which he or she was headed, and Court personnel will
accommodate such persons as necessary.
3)
Routine cleaning of all high-touch surfaces and public restrooms of the Courthouse
is occurring on a two (2) hour rotation. Specifically, all doorknobs, stair rails, restroom
counter tops and other commonly used spaces will be wiped down with appropriate
disinfectant in accordance with public health guidelines. Hand sanitizer dispensers have
been placed at the entrance of each courtroom and hand sanitizer/disinfectant wipes have
been placed at counsel tables and witness stands and are available for use by lawyers and
litigants to sanitize counsel tables and witness areas before/after each witness, or as often
as desired. Additional dispensers will be placed at juror check-in areas and at the
entrance/exit of each jury box for use by jurors, and in all designated juror break areas.
4)
All procedures are posted on the Court’s website and included with all juror
summonses to educate the prospective jurors of the efforts being undertaken to ensure their
health and safety. Jurors must be given reasonable assurance of their safety so that they
may be comfortable during the course of a trial and able to focus on the evidence and not
the risk of COVID-19 exposure.
5)
The HVAC air filtration system for the Courthouse and courtrooms has been
brought to optimum performance (see Letter from the Chesapeake Department of Public
Works – Exhibit 10).
PROSPECTIVE JUROR COVID-19 HEALTH QUESTIONNAIRE/EXCUSAL REQUESTS
1)
This Court utilizes the software program “Jury+ Next Generation.” Each month
(pre-COVID-19), 300 jurors are randomly selected by this software and placed randomly
into groups of 10. Summonses are then mailed approximately 30 days in advance of the
next jury term. Each jury term is one month in length. The jury office staff determines the
number of groups needed daily, based on the number of jury trials scheduled and groups
report in numerical order to equalize the number of times jurors report. Jurors are instructed
which groups are to call a prerecorded message on specific days to be advised if they must
appear the next day for jury duty. When jurors receive their summons, they are instructed
to watch the Chesapeake Juror Orientation Video on the Chesapeake Jury Website, as
group orientation in the Courthouse will not be done during COVID-19 operating
procedures.

Pre-COVID-19, an additional 15 jurors for every 30 jurors needed (extra 50%) are
called in to account for unexpected absences, which gives us an average jury yield of 81%
(see 2020 1st Quarter Juror Yield Statistical Report attached – Exhibit 11). Due to
anticipated COVID-19 virus excusal/deferral requests, 600 jurors per month will be
randomly selected by this software and, included with their summons will be, as attached
in Exhibit 12: a letter, an additional information sheet, and a health questionnaire that must
be completed and returned no later than 10 days before the start of their assigned jury term
(see Exhibit 12).
2)
The health questionnaire may be completed online, via an online survey service,
submitted via e-mail/fax, or returned by mail. The return of this questionnaire will allow
us to pre-excuse those jurors that do not meet the health criteria for service at that time.
Receipt of health questionnaires will also determine the number of expected jurors so that
only those jurors who meet the screening criteria will be included in the jury pool. Also,
because all jurors are required to submit a health questionnaire, the absence of such from
a juror will cause the Court to follow up to determine whether the juror received their
summons and if they are still eligible to serve. We anticipate a large number of excusals or
requests for deferments. The Court will grant requests for, inter alia, those 65 years old or
older, those in high-risk categories, those caring for the elderly or children, or lacking
childcare. Our jury software system keeps track of how many jurors have completed the
health questionnaire and not been excluded.
Our protocol requires jurors to call in the night before their summons date to verify
whether they are, or are not, required to report the next day. We will require no more than
42 jurors to actually report for each jury trial. This should provide a sufficient number of
jurors for the actual jury selection process of 12 jurors, plus alternates, in criminal cases.
Jurors will be provided an e-mail address and telephone number that they can use to report
changes to their questionnaire answers, should they become symptomatic and/or exposed
to COVID-19 so that they do not report in-person for service. This will ensure that we call
in only the number of jurors actually needed the following day to avoid the risk of too few
or too many reporting (maintaining the Court’s average juror yield). Jurors that do not
appear and those who fail to respond to the summons by contacting the Court as instructed
will be sent a letter pursuant to the Court’s normal practices.
JUROR SEATING AND CHECK-IN PROCEDURES
1)
In order to regulate foot traffic in the Courthouse and minimize lines at the security
station, the jury panel will be divided into three groups and instructed to report at 15-minute
intervals beginning at 8:15AM. Jurors will be instructed to enter the Courthouse at the main
entrance and proceed directly to Courtroom #1, located on the 4th Floor (Exhibit 13). Jurors

will be reminded to maintain social distancing in route to the 4th floor via the escalator or
elevator, and while waiting to check-in with the jury staff. Before being permitted to enter
the courtroom, each juror will have their temperature checked and be asked to complete a
supplemental health screening questionnaire (Exhibit 14).
2)
The Court will utilize our largest courtroom (Courtroom #1), which is 35’4” x
57’and has 140 seats that can be utilized to seat jurors. A graphic representation of
Courtroom #1 is attached (Exhibit 15); photographs of Courtroom #1 are also attached
(Exhibit 16). By distancing the jurors approximately 7.5 feet apart (among the 126 seats in
the gallery) and using the seats in our outfitted jury box, Courtroom #1 can hold up to 42
jurors. Jurors will be checked in by staff (separated by plexiglass partition) at the entrance
of Courtroom #1 and they will be immediately escorted to their assigned juror seat in the
courtroom. Check-in procedures will include non-touch scanning of juror badges, visual
confirmation of their residency (driver’s license presentation), and verbal confirmation of
their occupation/employer.
3)
Jurors shall be seated in accordance with social distancing guidelines. In addition to
seating jurors in the jury box, seating for jury selection will be staggered in the gallery of
the courtroom with assigned seats to ensure at least 7.5 feet of distance between jurors.
Each seat in the jury box is surrounded by plexiglass, separating each juror on all sides
(Exhibit 17). When groups report for service each morning (pre-COVID-19), attendance is
given and the software randomly selects which jurors are assigned to each case and the
order in which their names appear on the list of jurors for each courtroom. COVID-19
operating procedures will involve seating jurors according to arrival time to reduce contact
among jurors as much as possible (i.e., the first juror to check in will be assigned to seat
#1, etc. — see Courtroom #1 Diagram – Exhibit 15). Once the jury is impaneled, each juror
will be assigned to a seat in the jury box (after the seats are sanitized following jury
selection) and must use that same seat for the duration of the trial.
JURY SELECTION AND TRIAL SAFETY PROCEDURES
1)
Trials will begin in an adjacent courtroom for arraignment, motions, etc. Any
matters needing to be considered outside the presence of the jury will be conducted in the
adjacent courtroom, leaving the jurors in place in the primary courtroom. Personnel
involved in the trial who will be in the courtroom the entire time (lawyers, paralegals, court
reporters) will have their temperatures checked at the beginning of each day, and following
lunch recess.
2)
Prospective jurors will be questioned by the Court and counsel for the parties as to
their qualifications to sit on the jury. A podium with microphone (both will be sanitized

between use) will be used by the lawyers during voir dire to ensure jurors can hear the
questions asked.
3)
During voir dire of the jury, no extra seating is available in the Courtroom. The
Court recognizes the right to a public trial and it will be preserved. After jury selection has
been made, seats in the courtroom gallery, marked to provide social distancing, will be
allocated to the public with special considerations to the media, victims, and their families.
Video streaming of jury selection will be set up in the open hallway adjacent to Courtroom
#1 (subject to social distancing guidelines), and for trial, should spectators exceed the
number safely allotted to the Courtroom. Members of the same household may be seated
together. Should demand exceed the Courtroom’s capacity, a remote location will be set
up for live streaming of all phases of the trial.
4)
Attorneys are encouraged to have witnesses testify over Polycom/WebEx whenever
possible.
5)
All witnesses, attorneys, and parties shall remain at least six (6) feet away from
jurors, Court personnel, and each other (see Courtroom #1 – Diagram Exhibit 15).
6)
The jury shall have designated restroom facilities for their use only (adjacent to the
jury box). Jurors will be instructed to use facilities one at a time to ensure social distancing
compliance. These restrooms will be cleaned every two (2) hours. In addition to the sinks
in each restroom (two total), a stand-alone sink is available for use by jurors for
handwashing during scheduled breaks. Breaks will be provided at least once every hour
and a half (not including the lunch break). Hand sanitizer is available as desired by any
juror throughout by having bottles and wipes accessible to jurors at any time.
7)
All persons, including witnesses, must wear face coverings. Witnesses will be
brought into the courtroom to testify when needed and staged by attorneys to prevent
witnesses from congregating. Witnesses may be required to wear either transparent face
masks or shields in order to facilitate the jury’s ability to assess credibility, which
protective devices will be provided by the Court if necessary. The witness stand, however,
is sufficiently distanced from any other person in the courtroom to allow the witness to
take the face covering down and testify with face exposed. If a lawyer or bailiff needs to
approach a witness to hand him something, the Court will instruct the witness to recover
his or her face covering before allowing the approach.
If face coverings impair the ability of a lawyer to communicate with the witness or
with the Court, the Court may grant the attorney permission to remove his or her face

covering as necessary, ensuring that the attorney remains physically distant from other
persons in the courtroom.
A criminal defendant may be asked to remove his face covering during voir dire to
ensure that prospective jurors can see him and indicate whether any know him or recognize
him. He may also be asked to lower his face covering briefly for the purpose of enabling a
witness to see his face and answer whether the witness can identify the defendant.
If face coverings impair the ability of a lawyer and his client to communicate at
counsel table (and alternate methods of communication such as note-writing, texting
between devices, etc., are unavailable or insufficient), the Court will permit counsel
whatever recesses are necessary for the purpose of facilitating private communication. The
Court expects counsel to maintain social distancing with co-counsel and his or her client at
all times.
Jurors will wear face coverings at all times, but the Court expects to permit
individual jurors to lower the cover briefly if requested by counsel, while ensuring proper
social distancing of at least 10-feet from all other persons.
Any issues arising during the trial that need to be considered by the Court outside
the presence of the jury will be conducted in the adjacent courtroom.
8)
Jurors may bring their own food and beverages; however, due to space limitations,
jurors will be required to consume lunch outside the Courthouse (in the courtyard or in
their vehicle). It will be recommended that jurors bring lunch totes with ice packs and keep
their belongings in a designated storage compartment (Exhibit 18). A water cooler is
located inside the jury deliberation room adjoining the courtroom; jurors will be instructed
to proceed one at a time when necessary for use.
9)
Jurors will be advised to bring their own notepad and pen if they wish to take notes
(supplies will be provided upon request but disposed of after use). Juror notes will be stored
by each juror in their designated storage compartment (Exhibit 18) and collected and
destroyed at the conclusion of the trial by court personnel.
10) Upon return from lunch, jurors will be instructed to report directly to the assigned
courtroom where they will be checked in, have their temperature checked, and be escorted
one at a time to their assigned seat.
11) Jurors, attorneys/litigants, and other court participants will be provided with a
contact name of designated Court personnel and the telephone number/e-mail where they

can report illness and/or COVID-19 exposure concerns during any recess or overnight so
that the presiding judge can determine how to proceed with the case. If a trial participant
or courthouse employee becomes ill during trial, immediate steps will be taken to isolate
the person until they can safely exit the building or have them isolate if they are out of the
building when they become ill. All cleaning protocols required by the Virginia Department
of Health and established in the Emergency Temporary Standard will be followed in the
event an infection develops during trial. If any participant in the trial tests positive for
COVID-19 during a trial, the Court will notify within 24 hours all persons who may have
been exposed to the person known or suspected to be infected, consistent with the
requirements of the Emergency Temporary Standard of the Virginia Department of Labor
and Industry. All notified persons will be urged to contact their healthcare provider or the
Virginia Department of Health for further instructions. Jurors will be asked to provide to
jury staff their e-mail and a cell phone number to enable prompt notification of any
courthouse or COVID-19 related issue.
EVIDENCE PRESENTATION
Exhibits will be accepted under two procedures:
1) Electronic:
A large projector screen display will be provided for use by attorneys. Attorneys
may use the screen and the Court’s audio-visual equipment to display exhibits for the
witness, the Court, and the jury.
Physical copies of any proffered exhibit must be furnished to the Court for entry
into the record, except for video files, which may be submitted on electronic media.
2) Physical:
Exhibits introduced into evidence that cannot be produced electronically will
involve placement of exhibit(s) by counsel on an exhibit table that will be at least six (6)
feet away from the witness stand and six (6) feet away from counsel so that a witness can
leave the witness stand to view the object and return to the witness stand, adhering to social
distancing guidelines at all times. Hand sanitizer and gloves will be placed at the exhibit
table for use as necessary. Gloves will be provided for use by jurors during deliberations,
as well as hand sanitizer. Under no circumstances are counsel or parties to publish
exhibits to the jury nor are they to approach within six (6) feet of the jury.

DELIBERATIONS
Jurors will deliberate in the primary courtroom (as opposed to the deliberation
room) to allow for safe distancing. All court personnel, counsel, spectators, etc. will leave
the courtroom and a deputy sheriff will be posted outside the courtroom. The jury
foreperson will signal the deputy when a verdict has been reached or assistance is otherwise
needed, and the deputy will communicate to the presiding judge who will determine how
to proceed with the jury’s request.

EXHIBIT 1

Outside View of Chesapeake Circuit and General District Courts Building
EXHIBIT 2

Open 4-Story Atrium of Courthouse (View From 4th Floor)

EXHIBIT 3

Open Escalators on Each Floor

EXHIBIT 4

Entry and Exit Atrium (Exit Doors on Left, Entry Doors on Right Under Canopy)

Entry and Exit Atrium Alt. View (Exit Doors at Top, Entry Doors on Right Under Canopy)

EXHIBIT 5

Examples of Courthouse Signage

EXHIBIT 6

Example of Courthouse Hand Sanitizing Station

EXHIBIT 8

Screening Questions Posted at Front Door of Courthouse

EXHIBIT 9
COURT BUILDING DEPARTMENTAL CONTACT INFORMATION
IF YOU ARE DENIED ENTRY TO COURT BUILDING
CHESAPEAKE GENERAL DISTRICT COURT AND
GENERAL DISTRICT COURT CLERK’S OFFICE
Civil Division
(757) 382-3143 – Supervisor: Virginia McCann
Criminal Division (757) 382-3134 – Supervisor: Kim Hudson
Traffic Division
(757) 382-3119 – Supervisor: Amy Moake
Financial Division (757) 382-3104 – Supervisor: Robin Oldfield
If you cannot reach anyone at the above listed phone numbers, please contact
Dianne Cromer at (757) 382-3162 or Glynis Townsend at (757) 382-3111.
CHESAPEAKE CIRCUIT COURT CLERK’S OFFICE
Civil Division
(757) 382-3015 - Supervisor: Karen Toczek
(757) 382-3004 - Backup Supervisor: Brittney Watson
Criminal Division (757) 382-3005 - Supervisor: Christine Rogers
(757) 382-3006 - Backup Supervisor: Lyndra Yarger
CHESAPEAKE CIRCUIT COURT (JUDGES’ CHAMBERS)
If you are scheduled to appear in Court TODAY
call (757) 382-3085 for immediate assistance
Docket Administrator
Office Coordinator
Court Administrator

(757) 382-3053 – Alexis Loder
(757) 382-3051 – Joyce Holt
(757)382-3055 – Tammie White

OFFICE OF THE COMMONWEALTH’S ATTORNEY
Please call (757) 382-3200 and advise the receptionist that answers that you are
unable to enter building. You must state this fact to ensure that the message is
relayed immediately to the appropriate attorney/staff member requesting your
appearance.

EXHIBIT 13

Entrance to Circuit Court Courtroom #1

EXHIBIT 16

Views of Circuit Court Courtroom #1

EXHIBIT 17

Jury Box with Plexiglass Shielding

EXHIBIT 18

Storage for Jurors’ Personal Items

