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 Reporting Thresholds
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« Basic Tier Il Information

 Trade Secret, Storage Confidentiality, Certification
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Training Section B
« Tier2 Submit Overview
 Downloading Tier2 Submit

* Using Tier2 Submit

Section B - Tier2 Submit slides and information C: E P P‘.’

courtesy of Christopher J. Burgess
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What is a Tier |l Report?

* Federal "Emergency Planning and Community
Right to Know Act” (EPCRA) requires submittal of
an “Emergency and Hazardous Chemical
Inventory” report.

* The most common version of this is the Tier Il
report.

* This report is used by emergency planners,
responders, and the public.



What is a Tier |l Report?

The Tier Il is an annual report containing
facility and chemical information designed to:

 Facilitate Emergency Planning
« Educate Emergency Responders
* Inform the Community



A Basic Tier Il Form

Paga of pages
Form Approved SMB MNo. 20800072

Facility Identification

Tier Two
EMERGENCY

AND
HAZARDOUS
CHEMICAL
INVENTORY

Specific
Tnformnation
B Chenndeal

Mama

Streat

City

5IC Code

State

Owner/Operator Name

Name

Prone _{_}

Mail Address

Dun & Brad Mumber

Name

Emergency Contact

Title

FOR
OFFICIAL
USE
ONLY

[o#

| Date Recaived

Phaona

Mame
Phana

24 Hr. Phone _{ )

Title

24 Hr. Phone _{ )

Ly

Ly

Important: Read all instructions before completing form

Reporting Period

From January 1fo Dacember 31, 19

] Check il nforrnation below 2 dentical 1o the infermation submitied laat year.

Chemical Description

Physical
and Health

Hazards
(check all that apply)

Inventory

bl

Storage Codes and Locations
(Non-Confidential)

Storage Locations

CAS

Chem. Name

Chesi al 1
Hhal sy Pure
EHS Mame

(11l

Liquid Gas EHE

[] Fire

[ ] Sudden Relaase
of Fressure

[ ] Reactivity

[ 1 Immediate (acuta)

[] Delayed (chronic)

Max. Daily

:E Amount {code)
:E Awg. Daily Amaournt

{code
Mo, of Days

Cin-site (days)

CAaS

Chem. Name

Check al ]

fhal apply Pure
EHS Mame

[] Fire

[ 1 Sudden Release
of Pressure

[ 1 Reactivity

[ 1 Immediate [acula)

[ ] Delayed [chronic)

Max. Daily
Amount {code)

I:I:l Awg. Daily Amaount

{code
Mo, of Days

On-site (days)

CAS

Chem. Name

Check al ]
that spgly  Bure
EHS Mame

[r 11l

Liquid Gas EHE

[ ] Fira

[ ] Sudden Relaase
of Pressure

[ ] Reactivity

[1 Immediate (acuta)

[1 Delayed {chronic)

Max. Daily

:E Amaunt {code)
:E Avg Daily Amount

{coda
Mo, of Days
On-site (days)

Certncanon (e and sign after complenig all sectioni)
| eerlify under penally of law that | have personally examined and am famiiar with the inforration submitted in pages one through
o my nguiry of thoss indivduats responsible for obtaining the inforrmation, | believe that the submitted information is rue, accurate, and cemplete

and that based

Opticnal Attachments

[1 | have attached a site plan

[1 | have attached a list of site coordinate abbreviations
[1 | have attached a description of dikes and other

Marme and official tile of owner'operator OR ownerloperator's
authorized representatve

Sigreature

Date signed

saleguards measures




Who uses Tier |l Reports?

 Emergency Responders
 LEPCs

 SERCs

* TERCs

* The Public



Emergency Responders

Emergency Responders use Tier |l reports before and during
emergencies.

Before...
 Review new and unfamiliar chemicals.
» Use reports during site visits and pre event planning.

During and Emergency....
 |dentify Physical and Health Hazards
of chemicals on site.
» Locate chemicals within the facility.
» Check chemical amounts and storage
conditions.
« Call Emergency Contacts.




Local Emergency Planning Committees (LEPCs)

The LEPC is the local repository for Tier Il reports in their
planning district.

LEPCs:
* Use the Tier |l reports in emergency planning.
* Provide Tier |l report access to the public.

LEPCs can prioritize planning in their district by
reviewing Tier Il reports as a guide.



State Emergency Response Commission (SERC)

SERCs are the state repository for Tier || Reports.

Most SERCs enters Tier |l Reports into a database:
» Used to prepare mailings
* Ensure compliance.

SERCs may provide Tier |l data to
LEPCs and Fire Departments.




The Public

« EPCRA stands for Emergency Planning and Community
Right to Know Act.

* The public has a right to view Tier |l reports.

 LEPCs and SERCs provide public access to Tier Il
information.



You can download the list from
http://yosemite.epa.qov/oswer/ceppoweb.nsf/content/index.html



http://yosemite.epa.gov/oswer/ceppoweb.nsf/content/index.html
http://yosemite.epa.gov/oswer/ceppoweb.nsf/content/index.html

Reporting Thresholds

Based on the maximum amount on site during the year.
If it is an EHS, the threshold is either:
— 500 pounds or

— the threshold planning quantity (TPQ), whichever is
lower.

If it isn’t an EHS, the reporting threshold is 10,000 pounds.
— Rule of thumb, that’s about 22 55-gallon drums of water.

If the LEPC asks for the information, the threshold becomes
0 pounds.



EHS and Mixtures

The rule requires reporting of the Extremely Hazardous
Substances in mixtures.

Report when the mixture contains more than 10,000 pounds of
the EHS in the mixture.

Do not report if the mixture contains less than the TPQ of the
EHS component. To do this, calculate the amount of EHS in the
mixture (1000 pounds of mixture, EHS is 25% by weight,
therefore 250 pounds of EHS).

An easier way to determine if reporting is required is to assume
the entire amount in the mixture is an EHS and, if it is above the
TPQ for the EHS, report. This method is less work, but it is less
precise.



Tier Two
EMERGENCY

Facility Identification
Narme

Sireet
City

SIC Code

(Top of the form)

Slate

DOun & Brad Mumber

[Date Received |

Owner/Operator Name

Fage ____ of ____ pegm
Form Agpreved GWE b, 20504072

24Hr. Phone ()

Title
24Hr. Phone ()




Chemical Description

CAS
Chem. Mame

Chegi all [1
fhal apply Pur
EHS Mams

CAS
Chem. Mame

Chegi all [1
fhal apply Pure
EHS MNams

CAS
Chem. Mamea
Check el [ ]

fhal sy Purc
EHS MNamas




Physical
and Health
Hazards

Sudden Releass
of Fressure
Reactivity
Immediala [acule)
Delayed [chranic)

Fira

Sudden Relaasa
of Frassure
Reactivity
Immediate [acula)
De=layed (chranic)

Fire

Sudden Releass
of Pressure
Reactivity
Immediate {acula)
Dielayed {chromic)

Inventory

KMax. Daily

T ] amount (code)
11 #vg Daily Amount

{coda)

o o — LS

Cin-site (days)

Max. Daily

T amount (code)
11 avg Daily Amount

{coda)

o o — LS

COin-site (days)

Max. Daily
Amounl (code)

11 avg Daily Amount
}

{coda

e — — LSS

COin-site (days)

Storage Codes and Locations
(Non-Confidential)

Neorage focations




Trade Secret, Storage Confidentiality, Certification

e Trade Secrets:

— A facility may claim a trade secret. This must be done with the US EPA
before the Tier Il report is submitted.

— Simply stamping everything confidential and trade secret does not
guarantee that the LEPC will withhold this information.

« A facility may claim location confidentiality:

— Facility must submit a sanitized version (without locations) on the
regular form and a confidential version with locations.

— The 8eneral public will only receive the sanitized version from the
LEPC.

» Certification:
- Owner/Operator (or authorized rep) must sign and date the Tier Il form
- Pay any state filing fees
- Check off attachments such as a site plan map, list of safeguards etc.



Tier2 Submit Overview

15%—*‘;}.{:,.; IS a software program developed by the
Environmental Protection Agency (EPA) and National
Oceanic Atmospheric Administration (NOAA) for use by
facilities to enter and submit Emergency Planning and
Community Right-to-Know Act (EPCRA) 311/312 chemical
information, commonly known as Tier |l reports.

Tier2 Submit will allow users to enter multiple facilities,
chemicals and contacts. The program also includes many of
the state's additional data requirements.



Tier2 Submit Overview

You can use Tier2 Submit in two main ways:

« Facilities: Enter, store, print and export Tier Il information to States,
LEPCs and Fire Departments. Tier2 Submit is designed to help the
reporting facility enter the data efficiently and submit the electronic
information easily.

« States, LEPCs & Fire Depts: Receive Tier2 Submit files from
facilities to store or import into CAMEO for emergency planning.

Tier2 Submit was developed to ease the paper burden of reporting
facilities and the data entry burden of States, LEPCs, and Fire
Departments who use CAMEO.



Tier2 Submit Overview

Tier2 Submit is organized in three modules (parts):

Facilities module - where the user enters their business
name, address, Standard Industrial Code, etc.

Contacts module - where the user enters addresses
and phone numbers for the facility’s owner/operator,
emergency contact, and other contacts

Chemicals in Inventory module - where the user
enters chemical property and storage information, etc.



Tier2 Submit Overview

« The user can navigate to each of these modules freely to
add, delete or edit the information.

« Tier2 Submit has virtually unlimited capacity so even
companies with thousands of facilities can use the
software effectively.

« Tier2 Submit is also designed with basic and advanced
search features, so facilities, States, LEPCs and Fire
Departments can search by county or State for efficient
regulatory submission or emergency planning tasks.



Downloading Tier2 Submit

 You can obtain the latest Tier2 Submit information and a

free copy of the software at the Tier2 Submit web site
http://yosemite.epa.gov/oswer/ceppoweb.nsf/content/tier2.htm

3 EPA Databases and Softwary 11 Chemical Inventory Reports - Microsoft Internet Explorer: =
PY Fle Edt Yiew Favortes Took Help |
ro u I l - wBack + = - @ [2] 4 | Dsearch GalFavorites (| By Sh ]
Adress [i€] hitp:Jyosemite.epa.govjoswer/ceppowsb.sf content ier2 him7openDocUment -] P ‘ Links >>‘
=l
download Tier? Submit Software
PLEASE READ THE FOLLOWING BEFORE DOWNLOADING THIS PROGRAM
There will be a new version of Tier2 Submit available for download every year. Users must download the new
wersion each year to properly update reporting requirements. Use Tier2 Submit 2002 to repart Tier Il information
to States, LEPCs and Fire Depts for the 2002 reporting year.
Important 2001 Users! - DO NOT DELETE your 2001 copy of Tier23ubrmit. You may need your ald version to
D I | tI export your data into the new version - Tier2Submit 2002 (See the Tier2 Submit Facility Submission Guide for details)
T
1 - - EPA has developed the new software  SUBMIT g help you prepare an electronic report. Some states are
a CI I y l | l I I I S S I O n accepting Tier2 Submit from facilities far the 2002 reporting year. (See individual State requirements above)
If your state is accepting Tier2 Submit; download the correct version with the Facility Submission Guide:
- + Tier? Submit for Windows
e Tier? Subrmit for Macintosh
+ Facility Submission Guide
If you have any problems with downloading a copy of Tier2 Submit 2002, contact the
f I I W i tr t i I RMP Reporting Center at: (301) 4295018 {Sam-4:30pm M-F) or via e-mail at: userrmp.usersupport@icsc.com
refe r.e n CeS Tier Il Reporting Instructions and Forms
= Tier Il Cherical lrventary Forrn
S WORD Wardperfect POF
+ Tierll Chemical Inventory Form Instructions =

[&] hetpi/lyosemite.cpa.gov/oswericepponeb.nsf fvnResoLrcesByFilenamel Tier2Submitz002Installer. exe/§File/TierZsubmitzZ002Instaler. ex [ [ miemet

i#Mstart H o @ @ H (3] Chris Burgess | B8] Quick Start Tutorial - | £ EPA Databases an... [E]125 pres | @nerzswmutzuuzr[mﬂ N@&J s 327em



http://yosemite.epa.gov/oswer/ceppoweb.nsf/content/tier2.htm

Using Tier2 Submit Software

Some points to remember:

» Federally required fields are marked with a blue asterisk *
» State required fields are marked with a red X.

* Your data is automatically saved as you enter it, there is no
separate "save" function.

If you need Tier2 Submit field definitions or further explanation

just click the | Help | button at the top of any module for

the complete Users Manual.




Facility Module

First Screen -
proceed to fill out
the facility’s
information.

Latitude | Method for determining Latitude and Longitude

A Blue * indi

100] . 51| B
For Help, pr
i start 7 @ 5 t Pou ic . ier25ubmit2002 - [T




Facilities Last Modified 11/42002 ]

==l ]

=181
Report Year® 2002 =
Facility Mame * ACME Chernical
Street™® 4567 Pratt St.
. . * i
City * Baltimare County Mone State *MD = fip® 212058
Location & ID Contacts State Fields Cerification Motes
1D Type In] Description
Diun & Bradstreat 21-985-1254
SIC 2491 WOO0D PRESERVING
Mumber of Employees |25
11 - Interpolation (Map)
Latitude |46.9801 Longitude |118.2836 Method for determining Latitude and Longitude
Enter decimal latitude and longitude
e.g. 46.8801 118.28586 FC - Facility Centroid
Description of location identified by
Latitude and Longitude
[ Checkifall chemicals in inventary are identical to last year's submission
A Blue ™ indicates a federal requirement. A red < indicates a state requirement.
100] ulodl 5| Browse | | |—
Far Help, press F1 LM

ighstart || | ] & G || [E]Microsoft PowerPoint - [T... | B]Cuick Start Tutarial - Micr... |ﬁ;ner25uhmitzuuz-[n_" & CHAPTER 1 - Welcome to ... N2 58 az1prm



Facility Module - Location & ID

¥ Tier25ubmit2002 - [Tier2Facilities]

° S I C l N AI C S COd es a n d D u n & File Edit Record 'E-e-ar‘:h e '-.-'-.-'iru:ln:n.-'-.I Help | |
. FaciitgD,.. »|| _ viewiist || chem inventory List || Contact List || Mew Facitity | m_
Bradstreet are required. T

[ Facilities Last Modified 1164 ]

» States may require other — i
IDS. Unzorted it ; ore . County Mone State *MD | Zi

Cerification

mHurmber of Empla

I1 - Interpolatian ¢

ation identified by

Latitude and Longitude

2 ininventory are identical to subm

100] a5
Far Help, pre

iffstart || | =] & = -[T... | B Tier25ubmit2002 - [T



Federal contact
requirements
include:

1.) Owner/Operator w/
address & phone.

2.) At least one
Emergency Contact w/
24 hour phone number.

Contacts

nit2002 - [Tier2Facilities]

Record Search  Scripts  Window  Help
[ View 1| Chem toventony i ]|_Contactiit || Newraiy || e | [T A [D0

[__Facilities Last Modified 0/25/2002 ]

= CME Chemical
et* 4567 Pratt 5t
City * Baltimore County State *MD | Zip* 21204

State Fields Cedification

Double Clide on a riww to wiews additional contact infdrmation.

-

Federal Requirements include; Qwner rator Hame®, mail a , phone™ &
1a ] yw contact® with nam hr phone®

| Add Contact | | Remove Contact |

A Blue ™ indicates a federal requirement. & red = indicates a state requirement.



Contacts

* Enter the Owner/Operators complete address w/ Phone
Type, Phone # and be sure to choose “Owner/Operator”
from the pull-down menu.

=¥ Tier2Submit2002 - [Tier2Contacts]
Fil= Edit Scripts “Window Help

| Contacts Last hiodified

First Mame
Addre:

Contact Type ‘
10-555-121 = Qweher | Operator
— Emergency Contact
L Cwener [ Operator _
‘egulatory Point of Contse

Billing
Mailing
Cther




Contacts

* Next enter the first Emergency Contact — click the “Add
Contact” button to start.

Location & 1D Contacts Cerification
Double Clide on a rovw to wiew additional contact information.
Mame Smith Walter

Contact Type Owner I Operator

-
Federal Requirements include: Cwnerd Operator MAme™, mail address™, phone™
1 emergency co ct® with name™ & 24 hr phone™

[ Add Contact | | Femove Contact |

A Blue * indicates a federal requirement. A red x indicates a state requirement.



Contacts

* Enter the Emergency Contact’s Phone # and be sure to
choose “24-hour” from the Phone Type pull-down menu.

» Choose “Emergency Contact” from the Contact Type
pull down menu.

* Click Done.

¥ Tier2Submit2002Z - [Tier2Contacks]
File Edit Scripts ‘Window Help

| Contacts Last Modified

First Mam

Addres:

Phone #

Fos
Home
Maohkile - Cell
Cancel




Facility Module - state Fields

Click the State Fields tab — if there
are additional state requirements for
your state ; be sure to enter all the
appropriate data.

Location & 1D Contacts State Fields . Cetification Motes
Delaware reque
TEpOring Status i

Site Mame

Reguested Contacts:  * Third Emergency & Regulatory POC
dth & ath Emergency Regquested




Chemicals in Inventory

C I iCk the R mit2002 - [TlerZFacllltles]

k' Record
“Chem Inventory List”
button to begin entering
the facility’s chemical
information.

County Maone State*DE | Zip™ 212058

Location & 1D 0 State Fields ZeHifi
Delaware requests the following:
Reporting Status

Development ! Industrial Pa
Site Phone <
Reguested Contacts:  * Third Emergency gulatory
4th & &th Emergency Regues




Chemicals in Inventory

Enter the facility’s first reportable chemical
— you can use the “Lookup Chemical Name”
feature to find chemicals and CAS#s -
However this is not a regulatory list.

¥ Tier25ubmit2002 - [TierzChemicalsInInventory]
File Edit Record Search Scripts  Window Help

Chemicals in Inventory Last Modified 9/26/2002

ity | Baltimore State mD

EHS*

FIPSILal JLale & WIuany olTdye LUL AU INMALUTE L

Physical State * Hazards
O Pure O Solid [ Fir
O Mixture id

Check all that apply
Chemical information identical to previous year O D

Max Daily Amount pounds  Wax Code *

Awerage Daily Amount pounds  Ave Code™

Max amaunt in largest container paunds

A Blue * in s a federal requirement. Ar state requirement.



Chemicals in Inventory - Physical State & Quantity

2} Tier2Submit2002 - [TierZEhemicaIsInInventnry]

* Enter all the Physical
State, Hazards and
Health Effects that

apply.

* Max and Ave Code pull
down menus are
provided.

* Reminder: federally
required fields are
marked with a blue * and
state required fields are
marked with a Wa Daily Amaount ds Max Code 1,000 - 9,999 pounds
499 pounds

Max atmount in largest container

A Blue * indicates a federal requirement. A red




Chemicals in Inventory — storage Locations

* Next click the Storage Locations Tab
» Click all the Storage codes that apply from the pull down menus

* When typing in location descriptions use terms found on the site
map and be as descriptive as possible

Physical State & Cuantity . Storage Locations r-.|1i::-:1u re Components State Fields

Below ground tank

C Tank inside huilding

1 Stesl Drum

E Plastic ar non-metallic drum
F Can

G Carboy

H Silo

| Fiber DOrum
J Bag

Each row represents one storage location

A Blue ® indicates a federal requirement. A red = indicates a state requirement.



Chemicals in Inventory — Mixtures

* Next click the Mixtures Components Tab (if applicable).

* Be sure to check off the EHS box if the chemical component is
and Extremely Hazardous Substance.

* You may use the “Lookup Component Name” feature to assist
with proper names and CAS# - remember this is only a tool not a
regulatory list.

Physical State & Quantity Storage Locations ‘ Mixture Components . State Fields

Component

A Blue ® indicates a federal requirement. A red = indizates a state requirement.



Chemicals in Inventory - state Fields

Click the State Fields tab —
if there are additional state
chemical requirements; be
sure to enter all the
appropriate data.

Then proceed to the
Facilities module again by
clicking the “Facility
Record” button.

bmit2002 - [T|er2EhemlcalsInIn\rentury]

Chem Mame *

Physical State & Cuantity

Fee classification per subhstance reported >

A Blue " indicates a federal requirement. A red = indicates a state requirement.



Facilities - Certification

* Click the Certification mit2002 - [Tier2Facilities]

tab — click any Pecord Search  Scripts  Window  Help
attachments that will be | viewlist || Chem inventory List | Contaciiist [| MewFacitity || wee |  [i<1[<1{[[= P>

su bm |tt e d or h ave b een [ Facilities Last Modified 9425/2002 ]

submitted to the Fire
Dept., LEPC and SERC.

* Be sure to enter the

Own e r/ O pe rato r’ S hame Location & 1D Contacts State Fields Certification MHotes
in the Si gn ature field Optional Attachments
|:| | have submitted a site plan.
and enter the date €. g. : ption of dikes and other safeguard measures.
1 1/ 2 7/ 2 002 - [ have attached a list of site coordinate abbreviations.

arwith the infarmatian
far
d complete.

Marme an
oW er § op



Validating the Data

° GO to the Record ¥ Tier25ubmit2002 - [Tier2Facilities]
. File Edit | Record Search  Scripts  Window  Help
menu and click e -

“Validate Record”. — [

CErl4T
* If any there is any

missing data click the ;
"Go to Field" button on Show Al Re Ctrke)

the pop up window - ew Facli Chrb+h

fl e I d . Rewvert Record
Validate Fecard Chrl+L Lt

Go To

* If the facility has
passed all validation
checks click “OK” .

Signature




Submitting the Data

Fo CIpEn
After Validating |l
your data, you & ImportiExport

are ready to =

¥ Tier2Submit2002 - [Tier2Facilities]
File Edit Recard Search Scripts  Window Help

Make Walidation Repork

Contact List

P ltory List News F acility Help I

Chrl+W

o

Last Modified S,

. - i_reate Submission i
submit the Tier Il e =M cheimiea
inf . Exit o L _
information. e CT7THaltiimore County | iState =MD : Zip *21 20
Go to the File Location & 1D Contacts State Fields Certification
menu on the tOp Optional Attachments

menu bar and
click "Create
Submission”.

[1] | have submitted & site plan,

i | have attached a description of dikes and other safequard measures.

i have attached a list of site coordinate abbreviations.

Failed Tier2 Submitvalidation State / Local Fees Taotal §

| cedify under penalty of law that | have personally examined and am familiar with the infor
contained in this submission, and that based an my inguiry of those individuals respansi
abtaining the information, | believe the information submitted is true, accurate, and compl

Signature * Walter Smith - Facility Operatar

FHame and official title of owner f operatar OR
awner f aperator's autharized representative




Submitting the Data

* Click the "Start Submit Validation" button.

=¥ Tier2Submit2002 - [Tier2Mavigator]
b File Edit Scripts  Window  Help

TierZ Submit

Select records to include for submission:

3 Current Record {ACME Chemical)

Found Set (ALL 1 RECORDS)
.+ All Records

Start Submission Yalidation




Submitting the Data

 Validation Passed.
* Now choose to Create an Electronic File or....a Paper Report.

¥ Tier2submit2002 - [Tier2Navigator]
File Edit Scripts Window Help

Tier2 Submit Validation Check Status: PASSED

| Wiew Walidation Repaort |

Select submission method:

/ Create Electronic File |
| Create Paper Report |




Submitting the Data

 After you have clicked "Create Electronic File" ....

* In the "Save As" pop up window type the name of the file

If your state prefers
to receive the Tier2 Submit
on diskette please save the
facility's Tier2 Submit file
on the 3 1/2 floppy (A:) or if
your state prefers to have
the Tier2 Submit file e-
mailed, save the zip file to
an accessible directory so
it can be attached in an e-
mail message.

— Tier [l Submizzons

File name:

Save as type:

ACME_MD 2002 zip

ZipFles |

Canzel




Congratulations!

Now you must either:

A.) mail the diskette to your SERCs, LEPC and Fire Dept...or
B.) email the zip file to your SERCs, LEPC or Fire Dept ...or

C.) mail the printed report to your SERCs, LEPC and Fire Dept.
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